Instructions to Compile Total DRDP-R and Parent Survey 

Group Data Summary Excel Files

All Desired Results forms and files can be downloaded at the Desired Results web site: 
http://www.desiredresults.com
Step 1: Complete a DRDP-R for each child enrolled in the classroom or FCC home.  Use the appropriate age-level instrument (Infant/Toddler – Birth to 35 months, Preschool – 36 months to Kindergarten, or School age – Kindergarten to 12 years of age).

PARENT SURVEY: Complete the Parent Survey Group Data Summary.  Use an "x" to record each survey's response on the Excel file. Type in parents’ text responses in the appropriate blocks. Information from these Group Data Summary files will be copied and pasted into the Compiled Total Parent Survey Group Data Summary.
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Step 2: To compute your class or group DRDP-R data, use a blank DRDP-R Group Data Summary Excel file. List each child's name or ID number and use an "x" to mark one response (developmental level) for each measure (see example below). Please remember to enter only an "x” (upper or lower case) when filling out an individual classroom DRDP-R or Parent Survey Group Data Summary.  If you enter anything other than an "X", your data will not be calculated correctly on the Compiled Total DRDP-R Group Data Summary.

Step 3: Complete working with each individual classroom/FCC home DRDP-R or Parent Survey Group Data Summary file first. Download a copy of the Compile Total DRDP-R Group Data Summary file for the appropriate age level instrument you have used or the Compiled Total Parent Survey Group Data Summary file. Open and save a renamed copy of the file to your desktop. Select a name that will identify the age level, date, and agency.
Step 4: When you are ready to compile the totals for multiple classrooms/home data, open the file of the first classroom/FCC home.  With the mouse, left click or just click and drag the mouse so that it highlights all the information that you have entered for individual children in the class/group.  Do NOT include headings or sub-total summaries in this highlight.  Be sure you have highlighted the children's names and all of the “x” responses for all of the measures.  


Once you have highlighted all the information, let go of the left mouse button. Right click or Ctrl click inside the highlighted area.  A dialog box will appear.  Choose "Copy".  Blinking lines will appear around your highlighted area to show you the contents that will be copied.  




NOTE: If you have a mouse without a left and a right button (one button mouse), hold down the CTRL key and then click your mouse to access the functions described.  This will be referred to as “Ctrl click”.
Step 5: Select the first blank box on the left that corresponds with the location of the information from your individual classroom/home DRDP-R Group Data Summary file.   Right click or Ctrl click and choose "Paste Special".  
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Your individual classroom/home DRDP-R data will be placed into the Compiled Total DRDP-R Group Data Summary file. 

Step 6: SAVE the file and repeat Steps 4 and 5 until all individual classrooms/homes DRDP-R Group Data Summary files have been added to give you a compiled total summary of your program/agency DRDP-R or Parent Survey data. 

NOTE:  When you are working with the Parent Survey Group Data Summary files, you cannot highlight the entire file at once.  Some data is recorded with an "x" and other data is text narrative that has been provided by parents.  If you try to copy the entire file, an error message will pop up telling you that you cannot change part of a merged cell.  

To compile data from Parent Survey Group Data Summary files, highlight the data in pieces.  For example, highlight the "x'" data, "copy" and then do a "paste special".  Next copy the text statements, and do a “paste special" until all the information has been compiled into the Compiled Total Parent Survey Group Data Summary file.
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